
25 Eastern Place
Brighton, BN2 1GJ

Phone: 0845 108 0530
Fax: 01273 261 434

Author Submission Form
Please print clearly all the contact information and select publishing option(s) from below.

Contact information (complete as fully as possible for a prompt service) Mr/Mrs/Miss/Ms 

Name:________________________________ Address:___________________________________________

_________________________________________________________________________________________

____________________________________________________________ Post code:___________________

Tel:________________________________ Email:________________________________________________

Book Title:_______________________________________________________________________________

Pen Name (if other than contact name): _________________________________ Word Count:_______________

Please select the service(s) you are interested in from below:

Novel Memoirs  Children’s  Poetry  Other................................    

60-300 pages 5 copies (£49.95 + £5.50 p&p = £55.45)  10 copies (£95.95 + £10.00 p&p = £105.95)  

300-500 page 5 copies (£74.95 + £5.50 p&p = £80.45) 10 copies (£139.95 + £10.00 p&p = £149.95) 

Print on Demand for less
Please send a CD, fl oppy disk or manuscript enclosed. An approximate word count of 10,000-
100,000 max. (Based on fi nal paperback max page extent of 300 pages).

Private or Limited Editions (word count required)

Please send a CD, fl oppy disk or manuscript with the document enclosed for full quote. 

Number of copies required...................................

Full Publication to test the market (word count required)

Please send a synopsis with your CD, fl oppy disk or manuscript with the Reader’s Fee. (£35 for 
every 30,000 words or part thereof)

5 or 10 Book Deal (tick appropriate boxes below)

Book title and name/pen name required above in order to correctly produce the cover. Please 
send a correctly sized (see overleaf), single MS Word document on disk with your cheque. Allow 
a minimum of 28 days for delivery. 
Please note: If there are any problems with the fi le we will ask for a re-submission delaying delivery time. 

Please sign below to acknowledge all data on this form is correct:
• I enclose a cheque or postal order for the appropriate amount for my chosen service(s) 
 Made payable to Pen Press Publishers Ltd
• I have kept a copy of my work
• I enclose the correct postage for the return of my work should I require it

We must stress that 
(i) you must retain a copy of your work for your own records and
(ii) we are unable to return work if postage is not included

SIGNATURE…………………………………………………. DATE………………………………
(This does not constitute a contractual obligation and copyright of all material submitted to us remains with the author)
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PD
F files w

ill be reproduced EX
A

C
TLY

 as received; M
icrosoft W

ord files m
ay vary according to version and setup. 

1) C
lick File on the m

enu as show
n to the left. 

2) Then click Page Setup…

3) Y
ou w

ill see the m
enu below

 pop up - you should change the M
argins

to Top: 6.5cm
 B

ottom
: 6.8cm

 + Left: 5.7cm
 R

ight 5.7cm
. A

s show
n 

below
.

4) M
ake sure Portrait is selected. 

5) M
ake sure W

hole docum
ent is selected in the A

pply to: drop dow
n 

m
enu.

6a&
b) Then m

ake sure that your page size is A
4 in the Paper m

enu. 

7) M
ake the header 5.4cm

 and footnote 5.8cm
. 

6a)

6b) 
Im

portant G
uidelines 

1) D
ocum

ent m
ust be provided as a single file.

1) M
ake sure that your docum

ent is w
ithin the page 

lim
it you have paid for. If it is too long or short you can 

change the font size and line spacing before you send it 
to us.

3) Please supply the exact title and author nam
e you 

w
ant to appear on the cover. 

4) Send the disk w
ith the cheque and order form

 overleaf.  

6) W
e print the file as received so m

ake sure you’ve used 
spell check and are happy w

ith it before you send it! 

2)

1)

If these guidelines are not follow
ed 

w
e cannot proceed w

ith the printing. 

3)4)5)

7)

Final book w
ill be a 198x129m

m
 paperback, if you need us 

to do any of the w
ork on the file there w

ill be an additional 
charge of £35 per hour or part thereof. W

e w
ill contact you 

w
ith this option or to resubm

it should the file need am
ending. 


